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Overview

Type of Plan

ATRF Board

Introduction

This booklet is a summary and does not include
every detail of the Plan. If there is any discrepancy
between this description and the Teachers’ Pension
Plan, the provisions of the Teachers’ Pension Plan
and applicable legislation will determine the
entitlements and options available.

The primary objective of the Private School Teachers’
Pension Plan (the Plan) is to provide retirement
income to all teachers employed by those private
schools that elected to join the Plan.The Plan also
provides benefits on termination of employment or
death.

The Private School Teachers’ Pension Plan is a defined
benefit pension plan.Your pension at retirement is
determined by a formula that uses your Pensionable
Service and the average of your Pensionable Salary in
the five consecutive years of Pensionable Service
when your Pensionable Salary was highest.Your
pension does not depend on the amount you
contribute.

The Plan is administered by the Alberta Teachers’
Retirement Fund Board (ATRF). ATRF is a corporation
established under the Teachers’Pension Plans Act.

The members of the ATRF Board, which include three
members nominated by the ATA and three nominated
by the Alberta Government, are appointed by the
Lieutenant Governor in Council. The Board establishes
fiscal, investment and administrative policies,and
oversees their implementation by ATRF staff, external
consultants and service providers.
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The Board is responsible for setting strategies
and approving ATRF’s business plans.The ATA
and the Alberta Government are responsible for
benefit or funding changes that must be enacted
through legislation.

More  This booklet is a summary of the current Plan
Information provisions and includes all amendments made up to
February 2010.We encourage you to take the time to
read this booklet and to consider how the Plan fits into
your personal financial situation.

The Glossary on page 46 defines some of the terms
used in this booklet. These terms, and others defined
in the text, start with capital letters when they are used
in this booklet.

If you have any questions, please contact the
Alberta Teachers’ Retirement Fund Board at:

600 Barnett House
11010 142 Street NW
Edmonton AB T5N 2R1
Telephone: 780 451-4166
Toll Free: 800 661-9582
Fax: 780 452-3547

Email: member@atrf.com
Website: www.atrf.com
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Services

On-Line Services

Confidentiality

Services Provided
by ATRF

ATRF provides a full range of services for Plan
members. This includes:

e paying pensions and other benefits

* providing various information materials

¢ conducting pension seminars

* giving information through personal interviews
* estimating pensions

 estimating termination benefits

* calculating cost to purchase Pensionable Service
« transferring service between pension plans

e maintaining individual Plan member data

* providing investment and financial reports.

ATRF provides information to Plan members through
direct mailings, field service activities, and our website
at www.atrf.com. Plan member statements are mailed
annually to active Plan members.

Staff are available for personal interviews at ATRF's
office.In addition to the information provided at
ATRF's office, staff hold pension seminars and will
speak at professional development days and other
events throughout Alberta. On request, these out-of-
office visits can include time for personal interviews.

You can access your own pension information,
including printing a Plan member statement, by
registering for On-Line Services on the website
www.atrf.com.

Any personal data you provide is protected from
unauthorized collection, use, or disclosure, and will not
be released - either in writing or verbally — to anyone
without your authorization. Information will be
provided to third parties only with your

written authorization.
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Becoming a Member

Who is Eligible  Teachers receiving Salary while employed under a
teaching contract with a Plan employer automatically
participate in the Plan.

Participation is not permitted for:

e substitute teachers while employed as substitute
teachers. (Substitute service can be purchased at a
later date. See Purchasing Service on page 28.)

* those currently receiving an ATRF pension.

* teachers after the end of the calendar year in which
they turn 71 years of age.

Information  You are required to complete an Information Update
Update Form/  form and a Designating a Beneficiary form when you
Designatinga  begin contributing to the Plan.These forms provide
Beneﬁciary Form  ATRF with basic information such as your address, your
employer,and the name of your beneficiary(ies). These
forms are available from your employer, our website or
ATRF, and should be completed whenever your
personal information changes.

Becoming a Member



YMPE

Your
Contributions

Contributions

Your monthly contribution to the Plan is integrated
with your contribution to the Canada Pension Plan
(CPP) and takes the YMPE into consideration.

The YMPE is the yearly maximum pensionable
earnings covered by the CPP.The YMPE for 2010 is
$47,200, or $3,933.33 a month which is called the
monthly maximum pensionable earnings (MMPE).This
maximum changes every January 1st and the amount
of your ATRF contribution changes accordingly.

The table below shows the contribution rates effective
September 1,2009 to August 31,2010.

% September
2009

Teachers

Salary up to YMPE 7.63

Salary above YMPE 10.91

Employers 8.08

Contributions are not deducted during strikes or
leaves of absence (other than health-related periods of
maternity leaves). As well, you do not contribute on
any Salary above which you would be exceeding the
maximum benefit allowed by the tax rules.In 2009,
you will reach this maximum if your annual rate of
Salary is $138,882.00 or more.

Contributions




An Example of
Contributions
in 2010

Employer
Contributions

How
Contribution
Rates Are Set

Interest on
Contributions

Contributions

If you made $5,000 per month in 2010, you would
contribute:
* 7.63% of your monthly
salary up to the 2010
MMPE of $3,93333 and $5,000
* 10.91% of your monthly MMPE
$3,933.33% _—
salary over $3,933.33,for a
monthly contribution of .
$416.48:
- $300.11 (which is
7.63% of $3,933.33) 1

plus |

B B Contributi Contributi
- $11637 (whichis W Consbuions 8 Conbutons
10.91% of $1066.67).

Employers contribute on behalf of each member who
is eligible to contribute to the Plan. As of September 1,
2009, the employer contribution is 8.08% of your
Pensionable Salary.

Contribution rates are set at a level sufficient to fund:
e the current pensions being earned, and

« any shortfalls that arise under the Plan.

Contribution rates are subject to change, as required,
based on a review of the funding progress of the Plan
by the Plan’s actuary.

Your contributions are credited with interest annually
on August 31st.The rate of interest is based on the
average of five-year fixed-term deposit rates paid by
the chartered banks in the preceding year.




Eligibility for
Pension

Start of Pension

Unreduced
Pension

Reduced Pension

Retirement

You are eligible for a pension when you are 55 years of
age or more and have:

 5years of Pensionable Service after August 31,1992,
or

* 5 years of Pensionable Service that includes a period
of Pensionable Service in each of the 1991-92 and
1992-93 school years, or

* 10 years of Pensionable Service.

Pensions are payable from the later of the first of the
month following:

 your 55th birthday,
* the termination of your last teaching contract,
¢ the last accrual of Pensionable Service with ATRF, or

* the last substitute service purchased.

If you have sufficient Pensionable Service to be
eligible for a pension, you can receive an unreduced
pension when:

* the sum of your age and Pensionable Service is at
least 85 (often referred to as the age-plus-service
index of 85), or

* you are age 65 (normal retirement).

If you have sufficient Pensionable Service to be eligible
for a pension and you retire before you are eligible for
an unreduced pension (as outlined above), your
pension will be reduced by 2% for each year or portion
of ayear that:

* your age-plus-service index is less than 85, or

e you are under age 65,

whichever is less. The maximum reduction is 20%.

Retirement




Examples of + APlan member who is age 55 with 5 years of
Reduced Pensions Pensionable Service would have an index of 60.
There would be a 20% reduction in pension (25
years short of index, and only 10 years short of age
65; therefore, 10 years times 2% = 20% reduction).

e A Plan member who is age 60 with 22.5 years of
Pensionable Service would have an index of 82.5.
There would be a 5% reduction in pension (2.5 years
short of index, and 5 years short of age 65; therefore,
2.5 years times 2% = 5% reduction).

Employment ATRF pensioners can be employed for up to 0.6 of a
After Retirement  school year with an ATRF employer without affecting
their pensions. If the pensioner is employed for more
than 0.6 of a year with one or more ATRF employers,
the monthly pension is reduced by the amount of
salary earned in each month after the 0.6 of a year is
reached.

Other types of employment do not affect
ATRF pensions.

Retirement




Based on
Three Items

Pensionable
Service

Five-year Average
Pensionable
Salary

Five-year Average
YMPE

Pension Formula

The pension is based on a formula using the following
three items:

e Pensionable Service

* Five-year Average Pensionable Salary

e Five-year Average YMPE.

Pensionable Service is:
¢ service for which ATRF contributions were deducted

¢ service accrued while disabled from
September 1,1992

* service purchased through ATRF

* service transferred from another pension plan under
a reciprocal transfer agreement

and which has not been withdrawn.

See the Glossary, Purchasing Service, Transferring Service
Between Pension Plans and If You Become Disabled for
more information on Pensionable Service.

Your Five-year Average Pensionable Salary is the
average of your Pensionable Salary in the five
consecutive years of Pensionable Service when your
Pensionable Salary was the highest. Usually, your
highest average Pensionable Salary occurs at the end
of your career.

Your Five-year Average YMPE is the average of your
annual earnings covered by the Canada Pension Plan
(CPP) during the same period used to determine your
Five-year Average Pensionable Salary.

Pension Formula




Formula  Five-year Average Pensionable Salary, Pensionable
Service and Five-year Average YMPE are used in the
following formula to calculate your pension.Your
pension at retirement before any applicable
reductions will be equal to:

1.4% of Five-year Average YMPE
times
Pensionable Service

plus

2.0% of Five-year Average Pensionable Salary
above the Five-year Average YMPE

times
Pensionable Service

NOTE: If you have Pensionable Service prior to
January 1, 1966, you will receive a 2.0% benefit
for that service.

An example using the formula is shown on the
following page.

Pension Formula




Example  Plan member, born March 23,1955, terminates
June 30, 2010.

* Five-year Average Pensionable Salary: $68,000
« Five-year Average YMPE: $44,433
* Pensionable Service: 27.6667
e age: (55 years and 99 days) 55.2712
* index:

- age + Pensionable Service
- 55.2712 + 27.6667 = 82.9379

— years short of age-plus-service
index of 85 2.0621

- years short of age 65 9.7288

* reduction factor:
— lesser of 2.0621 and 9.7288 is 2.0621
- 2% for each year short
- .02x2.0621 = 4.1242%

e pension calculation:

1.4% x $44,433 x 27.6667 > $17,210.40

plus
2% x $23,567 x 27.6667 > $13,040.42
Annual Pension $30,250.82
minus 4.1242% of $30,250.82 > $ 1,247.60
Reduced Annual Pension $29,003.22

Use the Worksheet on page 44 to estimate your own
pension.

Pension Formula




Pension Options

Overview At retirement,you must choose a Pension Option.The
Pension Option you choose will affect the amount of
your monthly pension.

Each Pension Option provides a different benefit if you
die after retirement.The greater the benefit provided
to your beneficiary, the smaller your monthly pension
will be.

The monthly pension calculated by the formula shown
on page 10, with its associated survivor benefits
(Single Life, 5-Year Guarantee), is often referred to as
the “normal form” of pension.The normal form of
pension is payable monthly for as long as you live but
with the guarantee that, should you die before
receiving 60 monthly payments (5 years of payments),
the remainder of the 60 payments will be paid to your
beneficiary or estate.

Pension Options Factors are applied to the normal form of pension to
determine the pension amounts for the other Pension
Options. Although the monthly pension amounts for
the other Pension Options are different, they have the
same value as the pension payable in the normal form.

There are seven Pension Options: four single life
pensions and three joint and survivor pensions.

Single Life Pensions

Single Life pensions are payable for your lifetime or to
the end of the guarantee period, whichever is longer.
The guarantee period starts from the effective date of
the pension.

If you die before the end of the guarantee period
chosen, the pension will continue in the same amount
to your named beneficiary(ies) or estate until the end
of the guarantee period.You may change your

beneficiaries at any time within the guarantee period.

Pension Options



You may choose:

1. Single Life, No Guarantee (payments cease on your
death regardless of the number of payments made)

2. Single Life, 5-Year Guarantee
3. Single Life, 10-Year Guarantee

4. Single Life, 15-Year Guarantee.

Joint and Survivor Pensions

Joint and Survivor pensions are calculated on the basis of
two lives — yours and a nominee’s. The nominee cannot
be changed once the pension starts. If the nominee is
your Spouse/Pension Partner, a pension is paid for your
lifetime and your Spouse/Pension Partner’s lifetime.

If the nominee is a dependant under the tax rules, a
pension is paid for your lifetime and, after your death,
only for as long as the nominee remains a dependant.

All joint and survivor pensions have a 5-year guarantee
period. If both you and your nominee die before
receiving 60 monthly payments (5 years of payments),
the remainder of the 60 payments will be paid to your
beneficiary or estate.

You may choose:

5. Joint Equal
If your nominee dies first, the pension payments
stay the same and continue to you for your lifetime.
If you die first, the pension payments stay the same
and continue to your nominee.

6. Joint Reducible by One-Third
If your nominee dies first, the pension payments
reduce by one-third so that two-thirds of the
pension continues to you for your lifetime. If you
die first, two-thirds of the pension continues to
your nominee.

7. Joint 100/60
If your nominee dies first, the pension payments
stay the same and continue to you for your

lifetime. If you die first, 60% of the pension
continues to your nominee.

Pension Options



If You Have  If you have a Spouse/Pension Partner at retirement,
aSpouse/  you must choose one of the joint and survivor Pension
Pension Partner  Options.Your Spouse/Pension Partner can waive the
right to the joint and survivor pension by completing a
Statutory Declaration.The waiver cannot be signed
more than 90 days before the effective date of your
pension.If your Spouse/Pension Partner waives the
right to the pension, you can name a dependant as
your nominee or choose a single life Pension Option.

If You Don’t Have  If you don't have a Spouse/Pension Partner, you must
aSpouse/  choose a single life Pension Option or choose a joint
Pension Partner  and survivor Pension Option and name a dependant
as a nominee.

Choosing a  Only you can decide which Pension Option is right for
Pension Option  you.You should consider:
* your age,
¢ health,
e dependants,
* family and financial situation,
* lifestyle,
* income needs,
e future plans,and
« any other factors which may apply to your
personal situation.

When you apply for your pension, you will be given
information on the amounts payable under each
available Pension Option.You choose a Pension Option
by completing a Pension Election form.

Default Pension  If you do not choose a Pension Option within 60 days
Option after the Pension Option information has been sent
to you, you will receive the default Pension Option,
which is:
* Single Life, 5-Year Guarantee, if you have no
Spouse/Pension Partner, or

* Joint 100/60, 5-Year Guarantee, if you have a
Spouse/Pension Partner.

Pension Options



Advance and
Reduction

If you don’t want the default Pension Option, you
can withdraw your pension application, in writing,
within the 60 days, and reapply for a pension at a
later date. The pension will be retroactive to the first
eligible date.

If you retire before age 64, you can choose to receive
an optional advance with your monthly pension to
level out your ATRF and Canada Pension Plan (CPP)
pensions before and after age 65.

The advance is a loan from ATRF that must be repaid
with interest. The amount of the advance is based on
your estimated CPP pension at age 65 using only the
service you have under ATRF.The advance is paid

for your lifetime as a supplement to your ATRF
monthly pension.

Advances are considered as income and are taxed
accordingly. Choosing an advance will not affect
your CPP pension which is paid directly from the
federal government.

If you want the advance, you must choose it when you
choose your Pension Option - you cannot choose to
add it after your pension has been granted. The
amount of the advance cannot be changed or
discontinued once your pension payments begin.

The repayment begins at age 65 by a reduction to
your total monthly pension payment from ATRF.

This reduction continues for your lifetime regardless of
when you start to receive your CPP pension, or
whether the federal government changes eligibility
requirements, benefits available or tax rules.

The advance, and any responsibility for repayment,
stops at your death.

Pension Options




Advance  For example, a Plan member is retiring at age 55 with a
Illustration  monthly pension of $2,800 from the Plan.The Plan
member has two choices.

Without advance/reduction

One choice is not to receive

an advance with the monthly
pension.With this choice, the
Plan member will receive the

2800 monthly pension from the
Plan of $2,800 starting at
age 55.At age 65, the overall

55-65 65+ retirement income will

[J CPP Pension increase to $3,500 when

B ATRF Pension the member expects to

receive a monthly CPP
pension of $700.

With advance/reduction

The second choice is to
receive an advance of $300.

2800 When added to the pension
330 from the Plan of $2,800, the
Plan member will have
retirement income of $3,100
55_65 65+ starting at age 55. At age 65,
[] CPP Pension the member expects to
W ATRF Pension receive a monthly CPP

pension of $700 but the total
retirement income from ATRF
will decrease to $2,400, so
the overall retirement
income will still be $3,100.

Pension Options




Cost-of-Living
Adjustments

Deferred Pension

Cost-of-Living
Adjustments

Cost-of-living adjustments (COLA) are effective each
January and are applied to your ATRF pension
(including the advance and the reduction, if you chose
to take the advance) before income tax is deducted.

For the pension payable on Pensionable Service to
December 31,1992, COLA is calculated at 60% of the
change from year to year in the Alberta Consumer
Price Index. For the pension payable on Pensionable
Service from January 1,1993, the COLA is 70% of the
same change.Plan members who received a pension
for less than 12 months in the previous year receive a
pro-rated adjustment.

If you withdraw from employment and are entitled to
receive a pension at some future date and you decide
to leave your contributions “on deposit’; your Deferred
Pension will accumulate any cost-of-living increases
that are granted during the time of deferment.




Applying for Pension

How to Apply  You should apply for your pension no earlier than four

(for those months before the pension start date.
under contract)
Provide a resignation letter to your employer,

indicating your proposed date of contract termination.
Before submitting a resignation to an employer, you
should contact ATRF to confirm your total Pensionable
Service, and to ensure that purchases or transfers of
Pensionable Service have been completed.

You should consider whether to resign at the end of a
month or during the month because pension
payments begin only from the first of a month. For
example, consider a Plan member who is 55 years of
age and resigns February 2,2010.The pension would
be effective March 1,2010 (the first of the month
following termination of the last teaching contract and
the last Pensionable Service with ATRF), and payment
would be made at the end of March 2010.If the Plan
member resigned January 31 (two days earlier than
February 2), the pension would begin February 1,2010,
and payment would be made at the end of February
2010.This would result in one more month of pension
for two days less Pensionable Service.

Your resignation date may be affected by other factors
such as early retirement incentive programs.

Obtain an ATRF Employee Termination Notice from
ATRF, our website or your employer.Indicate you want
an immediate pension from the earliest eligible date
and return it to ATRF.If you are registered for On-Line
Services you can submit an electronic application.

How to Apply  Contact ATRF not more than four months before your
(for those not 55th birthday, and request the information kit entitled
under contract)  Starting Your Pension. Complete the forms included in
the kit and return them to ATRF.If you are registered
for On-Line Services you can submit an electronic
application.

Applying for Pension



What You
Must Supply

Send ATRF an original or certified copy of your:
* birth certificate

* Spouse/Pension Partner’s birth certificate, if you
have a Spouse/Pension Partner

* marriage certificate, if you are legally married.

You must complete a Spousal/Pension Partner Status
Declaration. If you have a common-law or same
gender pension partner s/he must complete a
statutory declaration provided by ATRF.

To verify any changes in names shown on birth
certificates to current names, Plan members should
submit marriage certificate(s) and other pertinent
documents (originals or certified copies) or, if
unavailable, complete a statutory declaration available
from ATRF.

Copies of certificates can be certified by:
o ATRF staff

 your ATRF employer — human resource or
payroll personnel

e bank managers

* notaries

* lawyers

¢ police officers

 doctors

* Members of Parliament

* Members of the Legislative Assembly
e Justices of the Peace

* judges

« Officer of the Canadian Embassy
Note: A Commissioner for Oaths, under the

Commissioner for Oaths Act, may not certify
documents.

Applying for Pension



What Happens  Once all documents have been received, ATRF will
Next sendyou:

* astatement outlining the amount of pension
payable under each of the available Pension Options

¢ a Pension Election form
¢ TD1 Personal Tax Credits Returns

* if you have a Spouse/Pension Partner, a Pension
Partner’s Waiver of Pension at Pension
Commencement Statutory Declaration

* the information kit entitled Choosing Your
Pension Option

a detailed Contribution and Service Record.

If all of the required documents are properly
completed and returned by the 10th of the month, the
first pension payment is deposited electronically into
your bank account at the end of the month. If delays
occur, the first payment will be retroactive to the first
eligible date.

Applying for Pension




Resignation or
Termination

Entitled to an
Immediate
Pension

Entitled to a
Deferred Pension

If You Terminate
Employment

If you resign from your contract or your contract is
terminated, your contributions cease and you must
then decide what to do with your benefit. Obtain the
information kit entitled Benefits at Termination from
your employer or ATRF. Complete the Employee
Termination Notice and return it to ATRF.

If you are entitled to receive an immediate pension
(age 55 or older with sufficient Pensionable Service),
you may not withdraw your funds.You may elect to:

* receive your pension, or

* transfer your benefit to another pension plan with
which ATRF has a reciprocal transfer agreement, or

* leave your funds“on deposit”and apply for your
pension at a later date retroactive to the first
eligible date.

If you have enough Pensionable Service to be eligible
for a pension, but you are not yet age 55, you may
elect to:

« transfer your entitlement to another pension plan
with which ATRF has a reciprocal transfer
agreement, or

* leave your funds “on deposit’ or

 withdraw your funds.

Deferred pensions will receive cost-of-living
adjustments from the later of the:

 termination of the last teaching contract,

* last accrual of Pensionable Service, or

* last substitute Pensionable Service purchased.
You are responsible for advising your designated

beneficiary to contact ATRF in the event of
your death.

Terminate Employment



To begin receiving your pension, you should contact
ATRF about four months before your 55th birthday.

Leaving  If you leave your contributions “on deposit”:

Contributions . you may make a different choice at a later date.

((O PRl
n Deposit - .
P  your contributions accumulate interest annually

based on the average of the five-year fixed-term
deposit rates paid by the chartered banks in the
preceding year.

You are responsible for advising your designated
beneficiary to contact ATRF in the event of your death.

To begin receiving your pension, you should contact
ATRF about four months before your 55th birthday.

Withdrawing  If you are not eligible for an immediate pension when
Funds  you resign or leave teaching, application can be made
to withdraw your benefit from the Plan.The benefit is
different for Pensionable Service before and after
September 1,1992.

The benefit payable for Pensionable Service before
September 1,1992 is equal to your contributions with
interest and:

* may be paid to you in cash with income tax
deducted, or

* may be transferred directly to a Registered
Retirement Savings Plan (RRSP), with no income tax
deducted.This direct transfer will not affect your
RRSP contribution room.

The benefit payable for Pensionable Service from
September 1, 1992 depends on whether you have
sufficient Pensionable Service to be eligible for

a pension:

« if you are not eligible to receive a pension, the
benefit is equal to your contributions with interest.
This benefit may be paid to you directly with income
tax deducted or transferred to an RRSP with no

income tax deducted.

Terminate Employment



Contributions
Transferred

to Another
Pension Plan

« if you are eligible to receive a pension, the benefit is
the greater of:

- your contributions with interest, or
- the Commuted Value of your pension.

This benefit must be transferred directly to a
Locked-In Retirement Account (LIRA).

LIRAs are restricted RRSPs that require that funds be
used to provide a lifetime pension on or after age 50
but before the end of the calendar year in which you
turn age 71. A list of financial institutions that offer
LIRA is available on the Alberta Government Finance
website (www.finance.gov.ab.ca — Publications and
Forms) or from ATRF.

To initiate a transfer to an RRSP and/or LIRA, you must
complete a Canada Revenue Agency form T2151
Direct Transfer of a Single Amount.This form is
available from ATRF, Canada Revenue Agency or your
financial institution.

Payment will be made as soon as possible after you
terminate employment with your ATRF employer and
after the required documentation has been received
from you and your last employer.

If benefits are paid to you directly, they are taxable in
the year in which you receive them. ATRF will issue a
T4A Supplementary Form with your cheque detailing
the payment and the tax withheld.

If you become a member of another pension plan, you
may be eligible to transfer Pensionable Service to that
pension plan provided it has a reciprocal transfer
agreement with ATRF. See Transferring Service Between
Pension Plans on page 31 for more information.

Terminate Employment



If You Become Disabled

Disabled From  If you become disabled, you may continue to accrue
September 1, Pensionable Service without having to make any
1992  contributions if:

e you were a contributing active ATRF member,on a
leave of absence, or on strike immediately before the
disability began,and

* you received, or are receiving, a long-term or
extended disability benefit through your employer
during the period of disability.

If you were disabled, but did not receive a long-term or
extended disability benefit through your employer,
contact ATRF.

You must make application to ATRF in order to accrue
Pensionable Service while you are disabled.
Applications and more information may be obtained
from ATRF.

If you accrue Pensionable Service for any period of
disability from September 1, 1992, tax rules require
ATRF to issue a T4A with a Pension Adjustment (PA).
This PA will reduce your RRSP contribution room. If
application to accrue Pensionable Service is delayed,
income tax returns for previous years may be affected.

Disabled Before  Periods of disability before September 1, 1992
September 1,  may be purchased as Pensionable Service.
1992  See Purchasing Service on page 28.

More Applications can be found in the Accruing Pensionable
Information  Service While Disabled information kit which is
available in the Publications & Forms section of our
website or through our office. Members who are
registered for On-Line Services can apply online.

If You Become Disabled




Special Rules
for Marriage
Breakdown

Three Ways of
Sharing

Benefit Sharing on
Marriage Breakdown

Your benefits may not be given to another person,
used as security or forfeited. However, pensions are
considered matrimonial property and may be shared
as the result of a court order when marriage
breakdown occurs.The regulations regarding division
of pensions on marriage breakdown apply to Plan
members who were legally married and have since
divorced.They do not apply to common-law
relationships as they are not covered under Alberta’s
Matrimonial Property Act.

If the pension has not yet commenced, a Plan
member’s former spouse will generally be entitled to
an immediate one-time lump-sum payment of a
portion of the Plan member's benefits under the Plan.
This portion must not exceed 50% of the Plan
member’s pension benefit earned during the time the
parties were married. If the pension has commenced,
the pension payments will be split between the Plan
member and the former spouse.

Because ATRF must comply with all legislative
provisions, you should give ATRF the opportunity of
reviewing any court order before it is made.

The sharing may take one of three forms depending
on whether the member is entitled to a termination
benefit or a pension.The sharing may be
accomplished by:

 the Plan member giving up ownership to other
family property to offset the sharing of the pension
benefit,

e an immediate one-time lump-sum payment of a
portion of the pension benefit, or

« dividing a pension that is already being paid.

Marriage Breakdown



More A detailed information sheet, which includes a Draft
Information  Order,is available in the publication section of our
website or through our office.

In the Event of Your
Death Before Your
Pension Begins

Priority of  The Plan provides a benefit if you die before your
Beneficiaries  pension begins. A death benefit is paid to your:

* Spouse/Pension Partner,

» dependent minor children, if you have no
Spouse/Pension Partner,

* named beneficiary(ies), if you have no
Spouse/Pension Partner or dependent minor
children, otherwise

* estate.

Before Entitled  If you die before you have enough Pensionable Service
to Pension to be eligible for a pension, your beneficiary (as
determined by the priority list above) will receive your
contributions with interest, plus the value of any
actuarial purchase of Pensionable Service.

After Entitled  If you die after you have enough Pensionable Service
to Pension  to be eligible for a pension, your surviving

Spouse/Pension Partner will receive a pension equal to
the amount he or she would have received if you had
elected a Joint Equal Pension Option with 100%
continuing to your Spouse/Pension Partner for life
(reduced if necessary to comply with tax rule
maximums). (See Pension Options on page 12 for more
information.)

Death Before Pension




Benefit
Determined by
Pension Option

This pension is paid from the first of the month
following:

* death, if you die while under contract or within
two months of terminating your contract

* what would have been your 55th birthday, if you die
while not under contract and after two months of
terminating your contract

* what would have been the first eligible date of your
pension, if you die after age 55 while not
under contract.

If you have no Spouse/Pension Partner but you have
dependent minor children (under 18 years of age at
the date of your death and dependent on you for
support), your dependent minor children will receive:

* double your contributions with interest plus

* the value of any actuarial purchase of
Pensionable Service.

If you have no Spouse/Pension Partner or dependent
minor children, your designated beneficiary or estate
will receive:

* your contributions with interest, plus

* the value of any actuarial purchase of
Pensionable Service.

In the Event of Your
Death After Your

Pension Begins

If you die after your pension begins, the benefit will be
determined by the Pension Option you elected

at retirement. See Pension Options on page 12 for
more information.

Death After Pension




Purchasing Service

Why Purchase  Purchasing service increases your Pensionable Service
Service?  which increases your pension.

Cost of  The cost of purchasing Pensionable Service, which is
Purchasing an actuarial purchase of service, equals the value of the

Service increase in pension benefit as calculated on the date
of application.The calculation uses the higher of your
projected annual Pensionable Salary or the Five-year
Average Pensionable Salary at the date of application,
and assumes that the pension will be paid at the
earliest possible date.The purchase is cost neutral,
resulting in no subsidized cost to you or the Plan.

Get Estimate First  ATRF can estimate (or you can estimate on the
website) the cost of purchasing Pensionable Service,
and you are encouraged to obtain an estimate before
making formal application. ATRF will provide an
approximate cost, and, if you have sufficient
Pensionable Service to be entitled to a pension,
estimated pension amounts with and without
the purchase.

Limitations and  Pensionable Service can be purchased in total, or in
Conditions half-year increments.If you are applying for a pension,
any portion of service can be purchased. Each type of
Pensionable Service purchase has specific eligibility
requirements. Under the tax rules,a maximum of one
year of Pensionable Service may be purchased for any
calendar year.

Generally, purchases of post-1989 Pensionable Service
must first be approved by Canada Revenue Agency.
Once approved, the purchase is fully tax deductible
but reduces your RRSP contribution room. Since each
Plan member’s financial situation is different, you
should contact Canada Revenue Agency or your
financial advisor for more detailed information.

Purchasing Service




Purchase of
Employer-
approved
Leaves

Purchase of
Previously
Refunded Service

Purchase of
Substitute Service

Any employer-approved leave can be purchased,

if you:

¢ were a contributing active member of ATRF or on
strike immediately before the leave, and

e are currently accruing Pensionable Service as
a contributing active member of ATRF or as a
disabled member.

You are not required to return to employment with the
same employer after the leave ends, nor are you required
to take any minimum number of courses during an
educational or professional improvement leave.

If you have withdrawn contributions and interest from
ATRF for a period of Pensionable Service, you can
purchase this service if you are currently accruing
Pensionable Service as a contributing active member
or as a disabled member.

Only substitute service provided with an ATRF
employer since May 1,1971 may be purchased.

If you are currently applying for an ATRF pension:
* you may purchase any amount of substitute service.

e costis subsidized by the Alberta Government.

If you are currently accruing Pensionable Service as a
contributing active member or as a disabled member:

* you may purchase any amount of substitute service.

« if you purchase less than 186 days, you are required
to pay the full cost.

« if you purchase service in 186-day blocks, the cost is
subsidized by the Alberta Government.

If you are not currently accruing Pensionable Service as
a contributing active member or as a disabled member:

e you may purchase only 186-day blocks of
substitute service.

e costis subsidized by the
Alberta Government.

Purchasing Service




In any case, there is no subsidy if the substitute service
was rendered with an ATRF private school.

Purchase of  Periods of disability before September 1,1992 can be
Disability Service  purchased if:

to August 31, . you are currently accruing Pensionable Service as
1992 a contributing active member or as a disabled
member,

* you were a contributing active member, on strike, or
on leave of absence immediately before your period
of disability,

* you withdrew from teaching because of a disability
even though you may have been capable of other
gainful employment, and

 you received a long-term or extended disability
benefit or you can provide satisfactory medical
evidence to support your disability.

Purchase of Past  Service with ATRF private schools can be purchased if:

Private School . you are currently accruing Pensionable Service as
Service a contributing active member or as a disabled
member,

* the private school is currently an ATRF employer, or
was an ATRF employer in the past, and

* you are or were a member of the Private School
Teachers’ Pension Plan.

For service with a private school after December 31,
1991, the tax rules require that the private school must
have had a pension plan in place, you must no longer
be a member of that plan, and no benefits remain to
your credit for the service.

More Applications can be found in the Purchasing Service
Information information kit which is available in the Publications &
Forms section of our website, or through our office.
Members who are registered for On-Line Services can
apply to purchase service online.

Purchasing Service




Reciprocal
Transfer
Agreements

Transfer Amount

Teachers’
Pension Plans
Authorities

Transferring Service
Between Pension Plans

There are three reciprocal transfer agreements which
allow you to transfer Pensionable Service between
participating pension plans:

 Teachers' Pension Plans Authorities
¢ Alberta Public Sector Pension Plans

e 1974 BC Reciprocal Transfer Agreement

For the Teachers' Pension Plans and the Alberta Public
Sector Pension Plans agreements the amount available
for transfer from the exporting pension plan is equal to
the value of that plan’s benefit. The amount requested
by the importing pension plan is equal to the value of
the benefit for the Pensionable Service to be credited.

If there is a shortfall between the amount available for
transfer and the amount required by the importing
pension plan, you may pay the difference and be
credited for all of the Pensionable Service being
transferred. If you decide not to pay the difference,
your Pensionable Service transferred will be pro-rated.

If the amount requested by the importing pension
plan is less than the value of the benefit as if you were
withdrawing funds as a termination benefit (see

page 22), the difference will be paid directly to you in
cash, with income tax deducted.Tax rules do not
permit this amount to be transferred to an RRSP.

Transfers of Pensionable Service under this reciprocal
transfer agreement are permitted on application, if you:

e are a contributing active member of the importing
pension plan at the time of application,

 have 20 or more days of Pensionable Service with
the importing pension plan following
the transfer of employment,

Transferring Service




 have ceased to occupy a position with the exporting
pension plan and are not an active member of the
exporting pension plan,

* have Pensionable Service with the exporting
pension plan,and

e are not receiving a pension from either the
importing or exporting pension plan.

The authorities participating under this reciprocal
transfer agreement with ATRF are:

Alberta Teachers’' Retirement Fund Board
(780) 451-4166 + 1-800-661-9582
www.atrf.com

B.C.Pension Corporation
(250) 387-1002 - 1-800-663-8823
www.pensionsbc.ca

Manitoba Teachers’ Retirement Allowances Fund Board
(204) 949-0048 -+ 1-800-782-0714
www.traf.mb.ca

Newfoundland and Labrador Teachers' Pension Plan
(709) 729-7901
www.fin.gov.nl.ca

Nova Scotia Pension Agency
(902) 424-5070 + www.novascotiapension.ca

Ontario Teachers’' Pension Plan Board
(416) 226-2700 -+ 1-800-668-0105
www.otpp.com

Prince Edward Island Teachers’ Superannuation Fund
(902) 569-4157
www.peitf.com/pensiontransfer.htm

Province of New Brunswick Public Service Employees
Benefit Division
(506) 453-2296 -+ www.gnb.ca/0163/pension

Quebec Pension Commission
(418) 643-4881 + 1-800-463-5533
www.carra.gouv.qc.ca

Saskatchewan Teachers’ Superannuation Commission
(306) 787-6440 - 1-877-364-8202
www.stsc.gov.sk.ca

Saskatchewan Teachers' Federation
(306) 373-1660 + 1-800-667-7762
www.stf.sk.ca

Transferring Service



Alberta Public
Sector Pension
Plans

Time Limits

If transferring to ATRF you must:

be an active member of ATRF on the date of
application

have ceased to be a member of the exporting plan
have pensionable service credited with the
exporting plan

not be in receipt of a pension from either ATRF or
the exporting plan

not be entitled to an unreduced pension under the
exporting plan

If transferring to MEPP, PSPP, or LAPP you must:

have ceased to occupy a position with ATRF on or
after January 1,1995, and have ceased to be an
active member of ATRF

be an active member of the importing plan on the
date of application

have pensionable service credited with the
importing plan

not be in receipt of a pension for either ATRF or the
importing plan

If you were an active ATRF plan member on
December 31,2007, you had until January 1,2009, to
apply to transfer.

If you joined the ATRF plan after December 31,2007,
you have one year from the date you joined to
transfer service from MEPP, PSPP, or LAPP.

The authorities participating under this reciprocal
transfer agreement with ATRF are:

Management Employees Pension Plan (MEPP)

1-

877-889-6377 www.mepp.ca

Public Service Pension Plan (PSPP)

e

877-453-1777 www.pspp.ca

Local Authorities Pension Plan (LAPP)

1-

877-649-5277 www.lapp.ab.ca

Transferring Service



Reciprocal  Transfers of Pensionable Service under this reciprocal
Transfer transfer agreement are permitted only at retirement,
Agreement with  and only if you are being granted a pension by the
British Columbia  importing pension plan.
Teachers'

Pension Plan If, on January 31,1995, you had Pensionable Service

with ATRF and the British Columbia Teachers’ Pension
Plan (BCTPP), you may be able to participate under the
1974 Reciprocal Transfer Agreement if:

* you are eligible to apply for a pension at some time
in the future from the importing pension plan,and

* you are not in receipt of a pension from either ATRF
or BCTPP.

When ATRF is the importing pension plan:

e you must have at least five years of Pensionable
Service with ATRF,

e your combined Pensionable Service with ATRF and
BCTPP must meet ATRF’s minimum service
requirements for pension eligibility, and

e you must have at least one year of Pensionable
Service with ATRF after the last year of Pensionable
Service being transferred from BCTPP.

The years of Pensionable Service with BCTPP are used
to determine your eligibility for pension and to
calculate your ATRF pension.

More Applications and more information about these
Information reciprocal transfer agreements can be obtained by
contacting ATRF or by visiting our website.

Transferring Service



Contact ATRF

Review
Committee

Review of
Administrative
Decisions

When you have questions or concerns about

an administrative decision made by ATRF staff,
you should first contact ATRF directly for further
information and review.

The ATRF Board has also established a Review
Committee to address requests by Plan members

to review certain ATRF administrative decisions.

The Review Committee, comprised of all ATRF Board
members, is responsible for reviewing administrative
decisions relating to eligibility for,and
commencement of benefits.

If you are a member of the Alberta Teachers’
Association (ATA), advice and assistance with the
review are available from the ATA.

Administrative Decisions




Other Resources

FEDERAL GOVERNMENT PROGRAMS

Canada Pension  If you contributed to the CPP,you are entitled to a
Plan (cppP) benefit at age 65, even if you continue to work past 65.
A reduced CPP benefit is available as early as age 60 if
you have stopped working.

You should apply for CPP benefits at least six months
before you want to start receiving your benefit.
Application forms are available from Service Canada.

The following benefits are payable from the Canada
Pension Plan:

* retirement pension

« disability pension

 survivor's pension (under age 65)

* survivor's pension (over age 65)

e child’s benefit

e lump sum death benefit.

Old Age Security  To be eligible for an OAS benefit, you must have lived
(OAS) in Canada for at least 10 years after age 18.To be
eligible for the maximum benefit, you must meet
certain other residency requirements.

You must apply for this benefit and you should apply
at least six months before your 65th birthday.
Application forms are available from Service Canada.

Other Resources




Guaranteed  This benefit is available if you are receiving OAS and
Income have little or no other income.It is subject to an
Supplement (GIS)  income test and CPP benefits are included as income.
Application forms are available at any Post Office or
Service Canada.

Employment El regulations do not pay benefits to teachers who

Insurance (EI) resign voluntarily. Usually El benefits are available if
your position is abolished, even if you receive a
severance package.

If you are receiving an ATRF pension and become
employed in a position that does not require ATRF
contributions, you may be able to claim El benefits
provided you have the required insurable hours and
maintain an active job search.

To contact Service Canada visit their website:
www.servicecanada.gc.ca

Other Resources




ALBERTA GOVERNMENT PROGRAMS

Alberta Seniors  This benefit provides cash or a subsidy of Alberta
Benefit  Health Care premiums if you are at least 65 years
of age.The benefit is based on:

* income
¢ marital status

* type of residence.

Special Needs  This benefit provides special needs funds to eligible
Assistance  applicants who can demonstrate they are unable to
for Seniors meet basic needs.The benefit is based on:

* age
* ability to demonstrate need
* income

¢ marital status.

For more information about the Alberta Seniors
Benefit and Special Needs Assistance for Seniors,
please contact:

Alberta Seniors and Community Supports
1-800-642-3853 (toll free)

(or in the Edmonton area: 780-427-7876)
www.seniors.gov.ab.ca

Other Resources




HEALTH BENEFITS

Alberta  Ifyou are under age 65, you can arrange:
Blue Cross . coverage under your spouse’s plan

¢ coverage through Alberta Health Care Insurance
Plan sponsored Non-Group Coverage or

* individual comprehensive coverage.

If you are age 65 or older, a resident of Alberta and
registered under the Alberta Health Care Insurance
Plan, you automatically qualify for a Seniors Plan.

If you travel outside Canada, Alberta Blue Cross
strongly recommends you purchase travel coverage.

For detailed information, please contact:
Alberta Blue Cross

EDMONTON CALGARY
(780) 498-8000 (403) 234-9666

1-800-661-6995 (toll free throughout Alberta)
www.ab.bluecross.ca

Alberta Extended  Coverage is available at age 65 for retirees, spouses
Health Benefit  and dependents, with no premium. It includes:

* partial cost of eyeglasses
¢ limited dental care

 Alberta Health Care coverage.

For information about this program, please contact
your Regional Health Authority.

Other Resources




ARTA

Alberta  This association of retired teachers:

Retired Teaf:h(.ers’ * has 14 branches throughout Alberta, and a
Association membership of over 8,000

* meets regularly to discuss the welfare of retired
teachers

* represents retired teachers in response to social and
political concerns

 provides social contact with former colleagues

e maintains a recognized group to qualify for group
contract rates when available

 provides group insurance benefits for its members.

For information, please contact:
Alberta Retired Teachers’ Association
* 409 Barnett House
11010 142 STNW
EDMONTON AB T5N 2R1
(780) 447-9474
Fax (780) 447-0613
1-800-232-7208 ext.474 (toll free in Alberta)
www.albertarta.org

Other Resources




ATRF Website and
On-Line Services

Visitour  Go to www.atrf.com and check out:
Website . |jfe Events
+ Meet With Us - register for a personal interview
* Publications & Forms
+ About Your Plan

On-Line  When registered for On-Line Services you will have
Services  secure access to the following:

* pension estimates

+ your plan member statement

+ contribution and service record
 termination benefit estimates

« service purchase estimates

Apply  You can also submit an electronic application:
Online . ¢, your pension
« for a termination benefit
* to purchase service

* to accrue disability service

Update Your  You can view and/or update:
Information . your personal information
+ your spouse/pension partner’s information
* beneficiary information

* your security profile

Other Resources




Join our
Email List

Pension
Calculations

Steps to Register
for On-Line
Services

On-Line Services

When you join our email list you can receive
documents electronically (instead of paper):

¢ the Pension Points newsletter
¢ Annual Report Highlights

e your Plan Member Statement

To estimate your pension on paper, we have included a
Worksheet on page 44 of this guide; however, there are
two other ways to do a pension estimate:

1. Use the calculator in On-Line Services which uses
your own pensionable service and salary.

NOTE: The salary and service information you find
on our website is only as current as the most
recent data your employer has submitted.

2. Use the Pension Calculator found on the side bar of
our website.

1. Go to the home page at www.atrf.com and click on
the On-Line Services icon.

2. On the On-Line Services main page, click on the
Register icon.

3. Read and accept the On-Line Services agreement
and then the registration page will appear on your
screen.

4. Follow the instructions either to register or to
request your temporary PIN* (which you will need
in order to register).

* Your temporary PIN will be mailed to you along with
instructions on how to finalize your On-Line Services
registration.




PIN & Password  Forgot your PIN/Password?

Help  on the On-Line Services main page, click on ‘Forgot
PIN?; provide information specific to you and we will
send your PIN and password in two separate emails.

Security Tip

For additional security, we recommend you change
your PIN and password occasionally.To do this, log on
to On-Line Services, select the ‘View/Update Your
Security Profile’ menu item on the On-Line Services
menu page and follow the instructions provided.

How to Estimate Your ATRF Pension Worksheet begins on page 44.

On-Line Services




Worksheet: How to Estimate
Your ATRF Pension

A Pension Calculator is available at www.atrf.com.You can also visit the website to
register for On-Line Services to accesss your own personal information.

To estimate your pension, you must project your Pensionable Service, Five-year
Average Pensionable Salary and Five-year Average YMPE.This calculation does not
include any cost-of-living adjustments for Deferred Pensions.

1. Determine your index (use four decimal places)

* Your age at retirement (A)
(complete years plus days + 365)

¢ Your Pensionable Service at retirement (B)

* Yourindexis (A) + (B) = (C)

2. Determine your reduction factor
If (C) is 85 or more, reduction factor is 0. Put 0 in box (G) and go to step 3.
If (C) is less than 85

 Calculate the number of years short of age 65 (D)
Subtract (A) from 65 = (D)

e Calculate the number of years short of 85 index (E)
Subtract (C) from 85 = (E)

¢ (F) =the lesser of (D) or (E) (F)

¢ Reduction factor =.02 x (F) = (G)
(Maximum 20%)

3. Estimate your Five-year Average
Pensionable Salary (H)

Estimate the five consecutive years during which your salaries were the
highest and calculate the average annual salary. A part-time employee should
annualize each year’s earnings. For example, a plan member receiving
$28,500 for half-time employment for the entire year would have an
annualized salary of $57,000.




4. Estimate your Five-year Average YMPE (I

The Five-year Average YMPE up to
e August 31,2010, is $44,433,and
* December 31,2010, is $44,840.

The YMPE has been:
e $47,200in 2010,
¢ $46,300in 2009,
¢ $44,900 in 2008,
¢ $43,700in 2007,
e $42,100 in 2006,
* $41,100 in 2005.

Use YMPE for the current year to project for future years; you can get the
current year YMPE from ATRF.

5. Estimate your pension

* 1.4%x (D$ x (B) = 0)]
Five-year Average Pensionable
YMPE Service
¢ 2.0%x H-I)S x (B) = (K)
Five-year Average Pensionable
Pensionable Salary Service
Above the Five-year
Average YMPE
e annual pension:(J) + (K) = (L)
« if reduction applies: (L) x (G) = (M)
c (L)-M)= (N)

NOTE: If you have pensionable service prior to January 1, 1966 you will receive a
2.0% benefit for that service.




Commuted Value

Deferred Pension

Pension Option

Pensionable
Salary

Pensionable
Service

Glossary

A lump sum amount in today’s dollars which equals
the value of your future pension payments.

A pension which starts at some future date.

Your Pension Option affects the amount of your
monthly pension and the benefit paid in the event of
your death after retirement.The Pension Option may
guarantee a certain number of payments to your
beneficiary or provide for the continuation of monthly
payments after your death for the lifetime of another
person (usually a spouse/pension partner).

Pensionable Salary is salary used to determine your
Five-year Average Pensionable Salary. It is limited to
ensure that your benefit does not exceed the
maximum benefit allowed by the tax rules.In 2010,
the limit on Pensionable Salary is $138,882.00.

Pensionable Service is:
¢ service for which ATRF contributions were deducted
* service purchased through ATRF

« service transferred from another pension plan under
a reciprocal transfer agreement

¢ service accrued while disabled.

Pensionable Service includes contractual teaching
service, for which contributions have been made to
ATRF, with:

¢ school jurisdictions
¢ chartered schools
* specific colleges

* specific private schools.

(Service is no longer pensionable once you take a
termination benefit.)




Salary

The health-related portion of a maternity leave is
considered to be Pensionable Service if ATRF
contributions are deducted. Contact your employer to
ensure contributions are deducted.

As of September 1, 1992, if you become disabled, you
can continue to accrue Pensionable Service.See If You
Become Disabled on page 24 for more information.

Pensionable Service is credited according to service
and salary information provided by employers and

is rounded to four decimal places. For those Plan
members who are employed part-time, Pensionable
Service is credited on a part-time basis. For example,
a Plan member employed for a full year on a half-time
basis will be credited with 0.5 of a year of
Pensionable Service.

Under the tax rules,a maximum of one year of
Pensionable Service may be accumulated in any
calendar year.

Pensionable Service determines your eligibility to
receive an ATRF pension, and is used to calculate your
pension. Pensionable Service can be accumulated:

e with no maximum number of years

* to the end of the calendar year in which you reach
age71.

Salary is compensation for regular service, and
includes administrative allowances, isolation pay,
retroactive salary,and administrative vacation pay.
It does not include car allowances, salary earned
teaching night or summer school classes, early
retirement incentives, or vacation payouts for
administrative positions.




Spouse/
Pension Partner

YMPE

A person who, at the relevant time, was married to that
member and had not been living separate and apart
from that member for three or more consecutive years,
or a person who, as at and up to the relevant time, had
lived with that member in a conjugal relationship for a
continuous period of at least three years and was,
during that period, held out by that member in the
community in which they lived as being in that
conjugal relationship.

The yearly maximum pensionable earnings (YMPE)
covered by the Canada Pension Plan for 2010
is $47,200.
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