ATRE Relirement fund SECURE EMAIL MEMBER GUIDE
The Plan Member Receives an Encrypted Email from ATRF:

e You have received an encrypted email and see the following template in your inbox.

M_ Secure Email from ATRF

ATREF

Read Message

How to open

If you received an encrypted email for the first time,
please click "Read Message" or open the
attachment. enter your email address and select

"Register”.

I you have already registered, click "Read
Message™, or open the securedoc_20201130T1021
0&.html attachment in a web browser. This message

will expire after 3 days.

If you have received this email in emor, please advise the sender immediately.

e The first time you receive an encrypted email through this system at the associated email address, you will
need to register an account. This means registering the email account that you use to receive emails from
ATREF. It is a one-time registration where you enter your first name, last name, and create a password for
opening encrypted emails.

Note: If you change your email account, you will need to go through the registration process again to
register your new email address.
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e Click on “Read Message” and the following screen will appear. Your username will be your email address.

Registered
Envelope Service

Username*

x v

Forgot password?

Go Back

e Click on “Log In”.
e The following screen will display, click “Register”.

You are not registered

To open this message, you must first register and create a
password.

e Thisis where you will enter your first name, last name, and create a password to access encrypted emails.
® Once the information is entered, click the check box beside “I agree to CRES’s Terms of Service” and then click “Register”.

New User Registration

Enter Personal Information

Email Address

First Name® Last Name™
| First Name | | Last Name
Create a Password

Password*

| Password |

Confirm Password*

| Confirm Password |

1 agree to CRES's Terms of Service
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Retirement Fund

e An email will be sent to your account to complete the final step for activation.

Final Step: Account
Activation

Your Cisco Registered Envelope Service account
was successfully created.

Instructions to activate your account have been

emailed to I

Please check your inbox. If you do not see an
account activation email, check your junk email
folder.

e You will receive the following email, click on “Activate Account” to complete the registration process.

Please activate with CRES 1nbox =

CRES Do Not Reply <DoMNotReply@res cisco.com=
tome =

Account Activation

Dear N

Thank you for registering with Cisco Registered Envelope Service.

Activate Account

To stop the registration process you can cancel this account.

IMPORTANT
To help keep your personal information safe, Cisco recommends that you never give your CRES password

to anyone, including Cisco employees.

‘Welcome to CRES!

About Registered Envelope Service | Terms of Service | Privacy Policy | Customer support

Copyright © 2011-2020 Ciseo Systems, Ine. andfor its affiistes. Al rights reservad.
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e The following screen will appear confirming your email account is now activated.

Email address
confirmed

You have activated the account for
Registration for this email

address is now complete. To exit this page, close
your browser window. After exiting this page, return
to your Registered Envelope and enter your
password to open it.

e Return to the encrypted email that was sent from ATRF and click “Read Message”. Click on “Log In” and

enter the password you created during the registration process to view the email.
Note: You will have three days to open the email before the expiry date is reached. If the email expires,

please reach out to ATRF and we will extend the expiration window or resend the email.

Registered
Envelope Service

Username*
atrfmail@gmail.com

Password
Forgot password?
Go Back
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